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Grants
Spennymoor Town Council puts aside a sum of money each financial year to award to good causes within the town, as a grant.  This sum of money is part of the precept/tax which the Council collects from the electorate and is available for award from the 1st of April each year to 31st March, unless the fund is depleted prior to 31st March.
Any funding granted can benefit an individual, some or all inhabitants, of the 

Spennymoor area.
Where funding is applied for, to benefit an individual then that individual should be part of a constituted group.  Therefore, any person, group or organisation applying for funding MUST provide a current constitution with the application form.  However, the Council does appreciate that this is not always the case so applications will be considered on their individual circumstances at the time of receipt.
Grants cannot be made retrospectively.  
The maximum amount that can be awarded to an individual is £200.

The maximum amount that can be awarded to groups or organisations is £500.

Only 1 grant will be awarded to an individual, group or organisation per financial year.
The Council will not award grants under this fund to:
· Commercial organisations 

· For purposes for which there is a statutory duty upon other local or central government departments to fund or provide

· “Upward funders” ie local groups where fund-raising is sent to a central HQ for redistribution unless it can be demonstrated that the funding will subsequently be spent for the benefit of the people of Spennymoor

· Political parties or events of a political nature
· Religious organisations, unless for a purpose which does not discriminate on grounds of belief
· Wholly fund events raising monies for charity   
Accordingly, Spennymoor Town Council has adopted the following Grants Policy:
1. All applicants are required to complete the Town Council’s Application for Grant form in full.  Incomplete forms will not be considered.

2. Applications should be submitted in writing, at least 2 months prior to the funding being required, providing full details of the purpose of the grant and of any other funding being raised in respect of the project.
3. Applying organisations should have a constitution, or set of rules, which define their aims, objectives and operational procedures, or have a bank account which is purely for the purposes of the event or activity for which the funding is being requested.
4. The Council reserves the right to ask for, and inspect, relevant financial information pertaining to the grant application e.g. accounts, bank statements etc.
5. The Council will use its discretion to decide on the allocation of grants and does not commit to expend all or any of the sum identified as available.
6. Having considered the evidence provided, including the number of beneficiaries, the Council may decide to make only a partial award of the monies requested.
7.
Where grants are allocated for the purchase of capital items capable of being re-sold, then the Council will retain a proportionate interest in that item.  If the item is sold or the organisation ceases to function, the Council will expect a return of the monies used to purchase that item corresponding to the original proportion of its contribution, with three months.
E.g. The Council grants £200 towards the purchase of an item, the total cost of which is £1000.  If at a subsequent sale that item raised £500, the Council would expect £100 to be returned to it. 

8.
Within three months of the completion of the event, project, initiative etc., for which the funding was granted, the person who made the application MUST provide the Town Clerk with copies of invoices, receipts, proof of spend etc.

FAILURE TO DO SO MAY LEAD TO THE TOWN COUNCIL REQUESTING THE RETURN OF MONIES GRANTED.


IN ANY EVENT THERE IS A REQUIREMENT THAT MONIES ARE ONLY SPENT ON THE ITEMS AGREED FROM THE APPLICATION AND THAT ANY UNSPENT MONIES ARE AUTOMATICALLY RETURNED TO THE TOWN COUNCIL.
9.
Match Funding:  Preference will be given to those applicants who have secured match funding from other sources (e.g. other grants or fundraising).
10.
A letter will be sent to all successful applicants stating that “the grant is agreed subject to the condition that it is used to fund spending on the items specified in the application, and that it is used during the financial year ending 31 March following the payment”.

11.
Unsuccessful applicants will be contacted, by the Town Clerk in writing, with an explanation as to why the application failed.  Unsuccessful applicants are able to apply again.

12.
Any applicant receiving a grant is required to acknowledge Spennymoor Town Council’s contribution.  The Town Council will supply a copy of the Town Crest and wording following the award of any grant.
13.
All grant applications will be considered at a public meeting of the Council, or the Standing Committees.
14.
Where a grant is awarded and accepted, the Council expects to use an organisation’s information and/or logo in order to promote the giving of the grant by the Council.

FAILURE TO COMPLY WITH ANY OF THE CONDITIONS IN THIS POLICY MAY RESULT IN THE COUNCIL REFUSING TO CONSIDER FURTHER APPLICATIONS.
APPLICATION FORM

· Please read the above policy before you complete this form, as failure to comply with the requirements will mean your form will be returned

· Please complete the form using black ink

· Please use BLOCK CAPITALS

· Please keep a copy of this form for your own records
· Please return the completed form to:

The Town Clerk

Spennymoor Town Council

Town Hall

Spennymoor

County Durham

DL16 6DG

Tel:   01388 815276

Fax:  01388 815263

Email:  info@spennymoor-tc.gov.uk 
SECTION 1

	INFORMATION ABOUT YOUR ORGANISATION

a. How would you describe yourself, organisation/group?  Please circle as appropriate:

· An Individual – (ignore b.)
· Voluntary Organisation

· Community Organisation

· Self Help Group

· Registered Charity                    Registered Charity No:__________
b. Does your organisation have the following:  Please circle as appropriate:

· A Governing or Management Committee

· A bank or building society account

· A constitution

· Annual accounts or other documentation which will show income, expenditure and a current balance.  A copy of the most recent bank statement must be provided.



SECTION 2a - INDIVIDUALS

	Date funding is required for:


	Please describe what the funding is for and how this will assist the people of Spennymoor or promote the area of Spennymoor:
(Continue on a separate sheet if necessary – or if completing electronically expand the box)


	

	

	


SECTION 2b - ORGANISATIONS

	What does your organisation do for the people of Spennymoor?

What is its purpose, history – when was it formed, achievements etc?

(Continue on a separate sheet if necessary)



	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


SECTION 3 - ORGANISATIONS

	INFORMATION ON HOW YOUR PROJECT WILL BENEFIT THE PEOPLE OF SPENNYMOOR:

· Please describe the purpose of the Grant you are requesting

· What positive difference do you hope this Grant will help to achieve and how and when will you know whether you have achieved this?

· Please identify the number of people living in Spennymoor who will benefit; where; how; when etc

· Please identify how many members of your organisation are Spennymoor residents

Please continue on a separate sheet if necessary.



	

	

	

	

	

	

	

	

	

	

	

	

	

	


SECTION 4

	FINANCIAL INFORMATION – Please give a breakdown of all project costs 


	Items
	Estimated* or Actual Cost

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Total
	


*Please note that where estimates are provided, the Town Council will require the return of any funds not spent on items identified and agreed in the application
SECTION 5a – INDIVIDUALS AND ORGANISATIONS

	FINANCIAL INFORMATION – Please give a breakdown of any other funding you have received or are expecting.


	Source of other Funding e.g. DCC, Sponsored events etc
	A

Already Raised
	B

Expected and when
	A + B Total

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Totals
	
	
	

	Overall Total
	


SECTION 5b – INDIVIDUALS AND ORGANISATIONS

	Please give details of any fees you will be charging: how much you expect to receive and what you intend to do with any monies raised.

	

	

	

	

	

	

	

	

	

	


SECTION 6
	FINANCIAL INFORMATION –  COLLATED OVERALL BREAKDOWN



	Overall Total Cost of Project
	

	How much funding you are raising
	

	How much funding you are seeking from the Town Council
	


SECTION 7

	PREVIOUS GRANT APPLICATIONS

Please give details of any previous Grant Applications you or your organisation have made to Spennymoor Town Council in the past three years:

	Application Date
	Purpose of Grant
	Grant Accepted/
Refused
	Amount Received
	Provided feedback to Council

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


SECTION 8 – ORGANISATION AND APPLICANT DETAILS

Name of Individual, Organisation/Group: ________________________________

Applicant name: _____________________________________________________

Official Role in Organisation: __________________________________________

Email Address: ______________________________________________________

Postal Address: _____________________________________________________

Telephone number: __________________________________________________

Project Location (postal address):

Postcode:

STATEMENT:

I have completed this form to the best of my knowledge and the information 

contained herein is correct.

I am willing to attend a Council meeting to talk to the Council about the project

if required.

Signature: __________________________________________________________

Date: ______________________________________________________________

PLEASE NOTE THAT FAILURE TO COMPLETE ALL OF THE SECTIONS IN THIS FORM AND SIGN AND DATE IT WILL RESULT IN THE FORM BEING RETURNED WITHOUT CONSIDERATION

Please contact the Town Hall if you require advice
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